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SUBJECT: DRUG AND ALCOHOL POLICY

1.0 PURPOSE

To define the Company procedures on drugs and alcohol in the workplace, establish procedures for
drug testing and for handling of violations. The Procedure applies to all Company employees.

2.0 RESPONSIBILITY
All MTL management and ship board personnel shall ensure adherence to this policy and procedure.

3.0 DEFINITIONS
None

4.0 POLICY
Prohibited Conduct

4.1

42

4.3

44

Drugs
411

The misuse of legitimate drugs, or the unlawful use, sale, possession, distribution,
dispensation, manufacture or presence in the body in an amount detectable by a drug test
of a controlled substance or illegal drug, while performing Company business or job-related
duties, while in a Company facility or on Company vessels or premises, or while operating
Company equipment, is strictly prohibited. lllegal drugs mean any drug or intoxicant which
is not legally obtainable or legally obtained in the State or location where the employee is
tested, or a legal drug used or obtained in a manner not authorized by law.

Alcohol

421

The use, sale, possession, distribution, dispensation or presence in the body of alcohol in
any amount, while performing Company business or job-related duties, while in a Company
facility or on or assigned to Company vessels or premises, or while operating Company
equipment, is strictly prohibited. For administrative, non-vessel employees, the alcohol
prohibition set forth in this policy applies during the individual's normal working day,
including lunch.

Use of Drugs or Alcohol Qutside of the Workplace

431

Off-duty use of drugs and/or alcohol may result in a violation of this policy if a drug or
alcohol test is administered and produces a positive test result. As set forth below, there
are situations where a drug or alcohol test may be administered without a showing or
evidence of impairment.

Refusal to Submit to Drug and/or Alcohol Tests

441

Refusal to submit to a drug and/or alcohol test, refusal to provide a written consent and
authorization for the release of test results, if required, or failure to cooperate during the
testing procedure, including the alteration or substitution of a specimen during the testing
procedure, also constitutes a violation of this policy, and in the case of applicants, will result
in disqualification for employment and/or withdrawal of any conditional offer of employment.
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4.5 Reporting of Convictions
Employees engaged in performing work procured from the Federal Government must notify the
Company of any criminal drug statute conviction for a violation occurring in the workplace no later
than five days after such conviction. Failure to make such notification is in violation of this
procedure. {The Company shali notify the contracting agency within ten days after receiving such
notice.)

5.0 PROCEDURE

5.1 Drug and Alcohol Testing
Consistent with this procedure and to comply with federal and state regulations and vendor
requirements, the Company may test employees/applicants in the following circumstances:

a. Pre-Employment Testing: Prior to employment, applicants may be required to successfully
pass a drug test.

b. Reasonable Cause Testing: In cases where the Company has a reasonable cause to believe
that an employee is using, has used, or has in his/her system the presence of any detectable
amount of drugs or alcohol.

c. Random Testing: Pursuant to Federal regulations (and contractual and vendor requirements),
certain employees shall be subject to unannounced drug and alcohol testing on a random
basis.

d. Post-Accident/Serious Marine Incident Testing: Employees involved or suspected of being
involved in a serious accident shall be requested to provide a urine, blood or breath specimen,
as appropriate. Such request will be made:

1. After any marine casualty or accident as defined by 46 C.F.R. 4.03-2; or
2. After a commercial accident as defined by C.F.R., 49 382.303; or

3. After any accident (other than a marine or commercial casualty or accident) involving a
fatality, a serious injury (requiring professional medical care other than first aid) and/or
damage of Company property in excess of $500.00. This includes any accident that
involves a Company owned vehicle, a Company rented/leased vehicle or a vehicle
rented/leased directly by the employee for Company business; or

4. After any accident involving a fatality or a serious injury (requiring professional medical care
other than first aid) occurring while the employee is on Company business. This includes
accidents that occur during the use of a vehicle owned by the employee or others while
conducting Company business.

In all cases, the employee should immediately contact a Company representative to set up
an alcohol/drug test. If there is no Company representative at the scene of the accident, the
employee should call Risk Management or Human Resources to arrange for a test at the
nearest appropriate facility.

Employees driving their personal vehicles on Company business who are involved in an
accident resulting only in property damage to either their vehicle or to the 3™ party’s
property should immediately report the accident to Risk Management. Depending on the
circumstances and severity of the accident/damage, an alcohol/drug test may be requested.
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Testing done pursuant to Federal regulations will test for the following prohibited
substances and/or their metabolites:

¢ Amphetamines and methamphetamine
. MnriJingn:\

5.2

5.3

Opiate and or derivatives
Cocaine

Phencyclidine (PCP)
Alcohol

® ®© & ©

Vendor specifications may require testing in certain instances for additional prohibited drugs
and the Company reserves the right to include testing for other illegal drugs in the future.

Wherever applicable, the Company will employ and adhere to procedures outlined in
relevant federal, state and local regulations as they pertain to such matters as:

a. Specimen collection procedures.

b. Chain of custody.

c. Drug testing laboratory procedures.

d. Reporting and recordkeeping requirements.
e. Review by Medical Review Officers.

f. Confidentiality.

Violation of Procedure

Employees found to be in violation of this policy will be discharged. In addition, Federal regulations
may require the Company to report a positive drug or alcohol result and the employee may be
subject to license revocation proceedings.

Employees who refuse to submit to a drug and alcohol test when requested, or refuse to provide a
written consent or authorization for the release of test results, or who fail to cooperate during the
testing procedure, including the alteration or substitution of a specimen during the testing
procedure, will also be discharged. If an applicant fails to comply with any provision of this policy,
the applicant will be disqualified for employment and any conditional offer of employment will be
withdrawn.

Employees who fail to notify the Company of any criminal drug statute conviction for a violation
occurring in the workplace no later than five days after such conviction will be discharged.

Employees who test positive in violation of the terms of a post-rehabilitation agreement or fail to
adhere to other conditions of said agreement with the Company will be discharged.

Employee Assistance Program

Employees who recognize that they have a drug or alcohol problem are encouraged to voluntarily
seek assistance through the Employee Assistance Program. Voluntary participation in this program
shall remain confidential and shall not be revealed to other employees or management personnel
without the employee's consent.

In cases of self-referral to the Employee Assistance Program, the Employee Assistance Program
will condition an employee's post-rehabilitation return to work on the employee's written agreement
to adhere to a specific rehabilitation program and to submit to random testing for a period of up to
60 months. If an unannounced drug and/or alcohol test conducted pursuant to a post-rehabilitation
agreement produces a positive test result or the employee fails to adhere to the conditions of said
agreement, the Administrator, Drug Testing, will notify the employee's Human Resources




Company Administration Procedures Manual No.: CAP-MTL-002

Effective Date: 38/12/11

SUBJECT: DRUG AND ALCOHOL POLICY Page: 4 of 4

Revision No.: 2

Department of the positive test result. Appropriate federal and/or state authorities will also be
notified, if required.

8.0 RELATED DOCUMENTATION

Reference Drug Alcohol Procedure HR-1V.3.
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SUBJECT: SMOKING POLICY

1.0

2.0

3.0

PURPOSE

Provide the Master with procedures necessary to enable him/her to fulfill his/her responsibility to comply
with Company Smoking Policy.

RESPONSIBILITIES
All Company personnel, vendors, contractors, and visitors shall comply with the Smoking Policy.

PROCEDURE

3.1.

3.2

3.3.

3.4.

3.5.

3.6.

3.7.

3.8.

3.9.

The Company Smoking Policy shall be posted in the officer's and unlicensed crewmember's mess
hall and lounges.

While at sea or in port (during FOS or ROS), smoking is to be permitted only in topside or
engineering control room areas as designated by the Master/OIC. Smoking in staterooms,
common areas, such as lounge areas, mess halls and areas where food is prepared is strictly
prohibited. Repeated violation and lack of adherence to this policy is cause for immediate
dismissal.

Additionally, smoking on open decks or exterior areas of the vessel and in machinery spaces is
limited to areas specifically designated by the Master in the vessel specific smoking policy.

While in port, in accordance with the local port or terminal regulations, all port or terminal smoking
restrictions must be complied with and if required, the Master will assign designated smoking
areas aboard the vessel. Should vessel design prevent the designation of a smoking ares,
smoking will then be prohibited.

If the Master considers that safety conditions aboard the vessel may be compromised or that
smoking may constitute a danger, steps will be taken to further restrict or completely eliminate
smoking on board the vessel. Examples of this include, but are not limited to, possible concerns to
the transfer of hazardous cargoes in either bulk liquid or container and routine maintenance where
solvent cleaning or paint fumes may be present.

Should a conflict arise between smoking and non-smoking crewmembers, the Master will take
steps to prevent exposing the non-smoking crewmember to second hand smoke. Should this
continue to pose a problem, this situation shall be reported to the Vessel and Fleet Manager for
final resolution.

Only proper ashtrays and receptacles are to be used for smoking. Proper ashtrays or receptacles
are to be provided in each permitted or designated location.

All new employees are to be informed of the vessel smoking restrictions during the Crew Member
Orientation. It must be clearly understood that smoking, while at sea, in port or at a terminal, is
only permitted when done in accord with vessel and local regulations. This item to be incorporated
into vessel familiarization checklists.

The Company’s Employee Assistance Program has information on various smoking cessation
programs. Personnel who would like assistance in quitting smoking may contact Employee
Assistance at (800) 327-9757.
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SUBJECT: INCIDENT AND NEAR MISS REPORTING

1.0

2.0

3.0

PURPOSE
To ensure that incidents and near misses are reported, mitigated, and when appropriate investigated.

RESPONSIBILITY

This procedure applies to all Marine Transport Lines (MTL) employees.

PROCEDURE

3.1

3.2

3.3

The Master/Person-In-Charge (PIC) of the vessel (or a designated representative) shall be
responsible for the following:

3.1.1  Indoctrination of the crew regarding incident/near miss-reporting procedures
3.1.2 Investigate incidents and near misses.

3.1.3 Immediately report the occurrence of any injury noted in 3.5.5 to the Risk Management
Department in Jacksonville, FL.

3.1.4 If, repatriation is required it shall be discussed with Risk Management and Operations.
Repatriation of injured or ill persons shall be arranged through the local vessel agent.

3.1.5 Provide all completed reports to the Risk Management Department, as soon as possible.

3.1.6 Maintain a daily record of all iiiness or injuries in vessel’'s Medical Log record. A copy of
the Medical Log is to be submitted to the Risk Management Department on a monthly
basis.

3.1.7 The Master/PIC is also required to prepare and submit required USCG Form #2692 and
#26928B when required within 5 days of serious marine incident. Prior to submittal it
shall be reviewed by the Fleet Manager. Copies of the 2692 forms shall be retained
onboard the vessel. The Master/PIC or Operations must verbally notify the nearest
USCG sector as soon as practical after the serious marine incident.

REPORTING REQUIREMENTS OF EMPLOYEES

3.2.1 Every crew member, whether on or off duty, is responsible for reporting an incident, injury
or near miss to the Master or department head, as soon as possible.

INCIDENT, INJURY, AND NEAR MISS INVESTIGATION PROCESS

3.3.1 To standardize incident, injury, and near miss investigations, the Master shall refer to
incident Investigation procedure, CAP-MTL-027.

3.3.2 The primary purpose of such investigation and reporting is to establish the root cause of
incidents resulting in injuries, thus providing a basis for their avoidance in the future.

3.3.3 In addition to being an investigative tool, the questions and statements found in the
Incident Investigation procedure, CAP-MTL-027 are to reinforce the accountability all
crewmembers have for incident prevention by the adoption and application of safe
working procedures.

3.3.4 This process is to be applied to ALL incidents requiring medical care in excess of routine
first aid and/or damage to equipment or property over $10,000 and spills of petroleum




Company Administration Procedures Manual No.: CAPMTL.010

Effective Date: a5/01/12

SUBJECT: INCIDENT AND NEAR MISS REPORTING Page: 2 of 5

Revision No.: 4

based products to the environment. Investigations by Why Tree or the Tap Root
process shall occur in a timely manner following the incident.

3.3.5 After determining a cause, all consideration shall be given to determining the corrective
action. These will be communicated as lessons learned to the MTL fleet.

3.4 NOTIFICATION REQUIREMENTS

3.4.1 Itis the responsibility of the Master/PIC to make notification to the Fleet Manager, as soon
as you can safely do so, of all incidents and, injuries.

3.4.2 Serious marine incidents must be reported to the nearest USCG sector as soon as you
can safely do so.

3.4.3 In cases where the result of an illness or injury is grave (death, dismemberment,
amputation, fractures, disfigurement, etc.), immediate contact must be made with the
Fleet Manager, who will in turn notify the Risk Management Department and the
executive chain of command.

344 1f an injured or ill crewmember requests notification to the next of kin, it is the
Master's/PIC’s responsibility to notify Fleet Manager o request they contact the next
of kin.

3.5 COMPLETION OF REPORT FORMS

3.5.1 The person charged with investigating incidents will be provided with report forms that
must be fully completed and signed as described thereon. Each crewmember that is
an eyewitness to the occurrence, should report to the Master/PIC as scon as
possible.

3.5.2 Examples of all forms used by the Company to document incidents and injuries are noted
in part 4 of this procedure related documentation in this procedure.

3.5.3 Incidents/Injuries

3.5.3.1  Upon determining that an individual's ailment is the result of an incident, the
Medical Officer shall immediately notify the Master/PIC. The Master/PIC
shall make certain that the following forms are fully completed:

Request for Medical Attention/Examination

Report of lliness to Member of Crew or Passenger

Report of Accidental Injury to Crewmember or Passenger

Statement of Witness or Person Nearby Scene of Reported Accident
Statement of Individual Reporting Injury

Seaman’s Request for Medical Attention/Examination

Non-Witness Statement

¢ & & 0 & &

3.5.3.2 In the event the injury is classified as a “Lost Time Injury” (LTI), a check
mark shall be placed in the box located at the top of form MTL-409, Report
of liness of Member of Crew or Passenger, and comply with the
procedures found in Incident Investigation procedure, CAP-MTL-027.
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3.5.3.2.1  When the individual's ailment is judged an iilness, the Medical
Officer shaill ensure that the following forms are fully
completed:

¢ Report of lliness to Member of Crew or Passenger

3.5.4 Seaman’s Request for Medical Attention/Examination

3.6

3.7

. Request for Medical Attention/Examination
3.541 Lost Time Incident (LTls)

3.5.5 A lost time incident is defined by MTL as an injury or industrial illness that prevents a
person from reporting to work on the next day or for two consecutive watch periods
excluding the period when the incident occurred. When an injured person continues
to work on light duty, the incident is not a LTI, but must be reported as a restricted
duty incident. Any use of these categories to “under report” will be investigated.

3.5.6 An industrial iliness is defined as an iliness attributable to the industry. A person who
suffers food poisoning as a result of poor hygiene in the galley or dermatitis from
handling chemicals without proper protection would be a LTl. A case of appendicitis
would not be considered a LTl.

3.5.7 All vessels are to report LTI to their Fleet Manager or their designee. The following format
shali be utilized:

Date and time of the injury/industrial illness.

Name and rank of the person injured.

Brief description of the incident.

Brief description of the corrective action taken to prevent recurrence.
How long, or best estimate of how long, the person was incapacitated for.

e @ & @ o

REPATRIATION FOR INJURY/ILLNESS

3.6.1 Should any ill or injured person require repatriation, the vessel's Master is required to do
the following:

+ A medical evaluation may be necessary to determine if the individual is fit to travel.
If fit to travel, arrange transportation to the crewmember's final destination. This is
not to the port of engagement but rather the crewmember's home.

+ Assure that the crewmember has adequate cash subsistence for travel. Final payoff
will be reconciled with payroll and risk management. Make proper notification.

DAMAGES AND PRESERVATION OF SERVICE

Damages to customer property that render the vessel “out of service” shall be recorded and
reported to MARAD as soon as the damage can be assessed; records of these activities shall
be maintained by the Fleet Manager.

3.7.1 As soon as possible, after damage occurs to the vessel, the Master/PIC shall report:

Date and time of incident

The extent of physical loss or damage to the ship, cargo or equipment.

Report of any personal injuries.

The effect, if any, on the ship’s seaworthiness.

The vessel's operational needs.

What assistance or shoreside support is required

Estimated delay, if any that will be incurred by the ship and impact on her
voyage.

° Cause of the loss or damage.
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3.7.2 For hull damage, cargo and ballast distribution shall be confirmed from the departure
loading condition. Soundings shall be taken of all tanks and voids.

. Damage shall be reported in detail, with reference made to the ship's drawings
and plans, and specific reference to particulars such as frame or plate number to
identify the exact location.

3.8

3.9

3.10

. Photographs shall be taken as applicable and sent to the MTL office as soon as
possible. If the vessel is equipped with a digital camera, the image files shall be
E-mailed immediately. Sketches or drawings, or marked-up copies from ship's
plans, shall be faxed to the MTL office immediately.

3.7.3 When an incident involves any item of the ship’s portable gear, machinery or equipment,
the Master shall retain it on board (if possible), undisturbed and tagged for
identification, until instructions are received from the Company as to its disposal.

. The Chief Engineer shall send to the MTL office his’her own assessment of the
repair work necessary and the methods of repair including parts and materials
required.

NEAR MISS REPORTS

A Near Miss can be classified as an occurrence where there was no damage or injury, but it is
recognized by those involved that there could have been.

In order to assist in the prevention of incidents that cause damage or injury, Near Misses must
be reported, as they occur. To facilitate a Near Miss submission the near miss electronic form,
CC-332-(system generated Infopath), shall be used. The near miss form is located on the
vessel’s computer desktop, once complete it will be sent by e-mail to the designated
individual on the SSQE Sharepoint site.

3.8.1 To facilitate the Near Miss submission process the vessel populates the database, print
the form to PDF (which is their record) then hits the transmit button which sends the
near miss to the appointed Near Miss Receiver. The Receiver documents the Near
Miss and forwards to the DPA/Operations Integrity for review.

3.8.2 The form when received is sent by the Receiver to the specific operations group for their
review in the event follow-up to the vessel and MTL fleet is required. If there is no
additional information required, then operations can send to the fleet and post as
required.

3.8.3 The Receiver will keep the “csv” in the database for periodic summary reporting. If there
are corrections required to the near miss, the vessel needs to update the csv as
needed and resend to the Receiver. The receiver will then update the database and
send you the final PDF for distribution and posting as necessary.

INCIDENT REVIEWS

3.9.1 All reviews will be forwarded to Operations, the SSQE Department, and where applicable
Risk Management.

RECORDS

3.10.1 Al forms relating to this procedure are defined and provided with filing instructions in
the Incident Investigation procedure, CAP-MTL-027.
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4.0 RELATED DOCUMENTS

4.1 Medical Log (Form MTL-400)

4.2 Request for Medical Attention/Examination (Form MTL-401)

4.3 Report of Accidental Injury to Crewmember or Passenger (Form MTL-409)
4.4 Report of lliness to Member of Crew or Passenger (Form MTL-414)

45 Statement of Witness or person near by scene of Reported Accident (Form MTL-415)
46 Statement of Individual Reporting Injury (Form MTL-416)

4.7 Seaman’s Request for Medical Attention/Examination (Form MTL-417)

438 Non-Witness Statement (Form MTL-418)

49 Incident investigation Procedure CAP-MTL-027

410  Nonconformance, Corrective and Preventive Action Report (CAP-MTL-013)
411  Near Miss Form# CC-332 (File Electronically)
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SUBJECT: GENERAL RESPONSIBILITIES FOR ALL PERSONNEL

1.0 PURPOSE

1.1 This procedure is written to ensure that all MTL understand their duties and responsibilities for
safety, quality and pollution prevention onboard their vessel.

2.0 RESPONSIBILITIES

2.1 The Master shall ensure that his crew understands the general responsibilities below, and to
ensure that they understand their more specific responsibilities as designated in the Deck and
Engine sections of this Manual.

3.0 PROCEDURE

3.1 All crewmembers are responsible onboard any MTL vessel (to which they are assigned or
visiting), to keep a watchful eye on their own safety, and the safety of their fellow crewmembers.

3.2 Crewmembers are required to know where to locate and understand the Company Safety,
Quality Health and Environmental Policy, and adhere to the safety procedures and practices
within the Operating Manual and other Safety Management System documents.

3.3 All crewmembers are responsible for assessing their own personal safety and ensuring that
before they begin a job, they understand the safety risks and hazards associated with the task.
Where safety risks or hazards cannot be determined, they shall contact their Supervisor for
assistance before beginning the task in question.

4.0 RELATED DOCUMENTATION
4.1 “Duties and Responsibilities of Engine Department Personnel”, ENG-MTL-001

4.2 “Responsibilities of Safe Navigation”, NAV-MTL-001
4.3 “Responsibilities and Duties of Master”, OPS-MTL-001
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SUBJECT: STOP WORK AUTHORITY

G PURPOSE
11 Define the responsibility and authority given to all employees to stop work when a dangerous situation
arises.
2.0 SCOPE
2.1 This procedure applies to all MTL owned and managed vessels.
3.0 RESPONSIBILITY

3.1 All Employees are accountable for understanding the hazards associated with the task to be performed,
and using their Stop Work Authority when there is a danger perceived to people, the equipment, the
environment or customer service.

4.0 PROCEDURE

4.1 Stop Work Authority: Every employee has the authority and responsibility to stop work including vendors

and visitors to MTL vessels, worksites and facilities when:
Conditions are unsafe ~
A known violation of policy or procedure is recognized
A potential hazard is identified or believed to exist

42 TWemMmMymsmpwmkmeﬁemmmmmsmemmmmmmdBWame%mpwmkmemfcmdwmm
were issued to all vessels and staff personnel in January of 2011. Anyone can stop work or the work of
others with this card if they reasonably believe that personnel, property or the environment is in danger.

4.3 If work is stopped, perform a (JSA) — Job Safety Analysis and/or (PSC) — Personal Safety Check in
accordance with the procedures out lined and described above. The activity in question should be
reviewed: work will restart only after an evaluation is made of the conditions and correction of identified
hazards is accomplished. If in doubt about the safety of the work activity or if someone refuses to stop
work when the Stop Work Authority is used, notify the supervisor immediately.

4.4 The supervisor will evaluate and determine if the safety and environmental issues have been properly
addressed and/or resolved. If conditions are safe, work will continue. If you personally still believe the
activity is unsafe, you may address your concerns to the next level of MTL management, the DPA, SSQE
or both.

4.5 Additional guidance and reference material for stop work issues may be obtained from the Corporate
Safety and Health Manual in addition to other correspondence located on C-LINK and the MTL Share
point site.

5.0 RECORDKEEPING
None
6.9 RELATED DOCUMENTATION

None
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SUBJECT: CODE OF CONDUCT

1.0 PURPOSE

1.1

The purpose of this section is to define appropriate conduct aboard Company vessels.

2.0 RESPONSIBILITY

241

It is the responsibility of all vessel personnel to understand and adhere to this procedure and to
ensure that all vessel personnel behave in a lawful safe and professional manner.

3.0 GENERAL CODE OF CONDUCT FOR SEAFARERS

3.1

3.2

3.3

34

3.5

Seafaring is a civilian occupation that places upon those who go to sea demands not found in
industry ashore. Seafarers are called upon to spend not only their working hours but also their
leisure hours in the confined environment of a vessel and with the same individuals for
company. In this environment, the need for discipline and behavior assumes a particular
importance. However, disciplinary procedures should not be viewed primarily as a means of
imposing sanctions. They are also designed to emphasize and encourage improvements in
individual conduct.

The most effective form of discipline is self-discipline that, in turn, springs from a responsible
attitude to the job, whatever it may be, and concern for the efficient operation of the vessel and
for the comfort and convenience of fellow crewmembers. Failures of self-discipline, which
occur, will have to be dealt with by reference to an imposed framework of discipline or Code of
Conduct. This document sets out such a Code, containing the basic rules of reasonable
behavior expected of all officers and crew. Observance of it will make seafaring a better and
more rewarding job for all those involved and will help to secure the safety of everybody aboard.

Orders must be given and obeyed if a vessel is to operate safely and efficiently. Co-operation
cannot be imposed but will normally be readily forthcoming if it is immediately apparent to the
recipient of an order that the order is a reasonable one or, if it is not so apparent, if a reasonable
request for an explanation of the necessity for the order is acceded to. At the same time willful
or repeated refusal to comply with reasonable orders or other anti-social behavior must be
expected to have certain consequences.

Conduct in emergencies

3.4.1 In any emergency or other situation in which the safety of the vessel or of any person on
board (whether crew or supernumeraries) is endangered, the orders of the Master and
Officers must be complied with. There can be no exception to this rule. Failure to
comply will be treated as among the most serious of breaches of this Code and will be
liable to lead to the offender’s dismissal not only from the vessel (at the first opportunity)
but his’her Company. It may also warrant prosecution under the Flag Regulations.

Conduct in situations other than emergencies
3.5.1 Emergencies are fortunately rare and this document is primarily concerned with the day-

to-day situation on board. It should be kept in mind, however, that certain acts of
misconduct, e.g. absence from place of duty, drinking or drug abuse could have the
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3.6

3.7

3.8

3.9

3.10

3.1

3.12

3.13

3.14

3.15

3.16

effect of causing a state of emergency. The following paragraph sets out some broad
general rules for everyday conduct.

PUNCTUALITY: is very important both for the efficient operation of the vessel and to avoid
putting extra work on fellow crewmembers. This is true of joining the vessel at the time
appointed, returning from shore leave, reporting for watch-keeping-duty-and-all-other work.
Absence at the time of sailing, in particular, may seriously delay the vessel or even prevent
sailing untit a replacement is found.

DRUGS: The unlawful possession, use or distribution of drugs by any person on board vessel
renders him/her liable to dismissal as well as possible legal proceedings. See “Drug and Alcohol
Policy”.

ALCOHOL: The rules prohibiting the unauthorized bringing of intoxicating liquor on board should
be strictly observed. See “Drug and Alcohol Policy”.

BRINGING UNAUTHORIZED PERSONS ON BOARD: The vessel's rules or port authority’s
restrictions on bringing unauthorized persons on board must be strictly observed.

OFFENSIVE WEAPONS: These must not be brought on board.

SMOKING IN PROHIBITED AREAS: The Company Smoking Policy must be complied with.
See “Smoking Policy”.

DUTIES: Every member of the crew should carry out their duties efficiently and to the best of
their ability. They are entitled to be clearly informed of what their duties are and to whom they
are responsible for carrying them out. If he/she is in doubt, they should ask. Within the scope of
their duties, reasonable commands and instructions must be obeyed.

TREATMENT OF ACCOMMODATION: For the duration of the voyage, the vessel is not only the
seafarer’s place of work but also his/her home. Accommodation and other facilities, whether
provided for his/her personal use or to be shared with others, should therefore be treated with
respect.

BEHAVIOR TOWARD OTHERS: Anti-social behavior can cause a seafarer to become a
nuisance to others on board and in extreme circumstances can hazard the vessel and the crew.
This can include not only drinking and drug abuse but also such behavior as causing excessive
noise, abusive language, aggressive attitudes and offensive personal habits. The fact that some
need to sleep while others are awake should also be kept in mind.

Dealing with breaches of the code

3.15.1 It is necessary to have a procedure for dealing with breaches of this Code of Conduct
backed by appropriate sanctions. These may range, according to the seriousness of
the breach, from informal warnings for the most minor breaches, through various grades
of formal warning including reprimands, to dismissal from the vessel. Seafarers are
subject to the general law of the Flag State for certain offenses, prejudicial to the safety
of the vessel or those on board. There also remains a liability to prosecution in the
Courts under the relevant shipping legislation of the Flag State.

Acts of Misconduct

3.16.1 If proved to the reasonable satisfaction of the Master to have been committed, acts of
misconduct shall be dealt with under Flag State Regulations and/or vessel's articles of
agreement and specific Company rules.
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3.16.2 Acts of misconduct can be defined but not limited to:

Assault, fighting, or threatening bodily harm;
Willful damage to vessel or any property on board;
Theft or possession of stolen property;
Possession of offensive weapons;

Persistent or willful failure to perform auty,
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Possession, use or distribution of alcohol and uniawful drugs;
Conduct endangering the vessel or persons on board;

......OO

of the vessel;

. Disobedience of condition of employment relating to safety of the vessel or any

person on board;

e To be asleep on duty or fail to remain on duty if such conduct would prejudice the

safety of the vessel or any person on board

o To smoke in any part of a vessel carrying dangerous cargo or stores is prohibited,
s« Use of naked lights, unapproved electric lights or other unapproved personal
electrical appliances in any part of a vessel carrying dangerous cargo or stores is

prohibited,
« Intimidation, coercion and interference with the work of other employees;

» Behavior which seriously detracts from the safe and efficient working of the vessel;
» Causing or permitting unauthorized person to be on board the vessel while it is at

sed.

o Harassment or discrimination against another employee, port officials, or other any

other visitor.

Failure to timely report an accident or injury to supervisor.

Making false statements on employment application or shipping articles.
insubordination.
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other crewmembers.

o Behavior or misbehavior while ashore that could result in delay to the vessel.

RELATED DOCUMENTATION

4.1
4.2

Drug and Alcohol Policy (CAP-MTL-002)
Smoking Policy (CAP-MTL-004)

Combination with others at sea to impede the progress of the voyage of navigation

Concealing or harboring an infectious disease that might endanger the health of









